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Submitting Your Manuscript 

• SJHSS generally publishes articles of approximately 7,000 words, including notes. 

Reviews should generally not exceed 2000 words.  

• Articles must be submitted as electronic file attachments in Microsoft Word format.  

• As articles are peer reviewed anonymously, your article should be submitted 

without any identifying information (your name, institutional affiliation, or 

references to previous publications (e.g., “see my chapter…”). Only the title should 

appear on the title page.   

• All articles that are accepted must be revised to conform to the most recent edition 

of the Chicago Manual of Style prior to publication. 

• SJHSS will not consider articles currently under review elsewhere or previously 

published work. 

• To submit an article, or ask a question about the submission process, please email 

the managing editor at sjhss@academicstudiespress.com.   

 

 

Preparing Your Accepted Manuscript for Submission 

• Along with your revised manuscript that conforms to the style and formatting 

guidelines below, please include a revised title page that includes your name, 

institutional affiliation, email address, and mailing address; a 150-word abstract of 

the article; a 75-word biographical sketch.   

• SJHSS follows the most recent edition of the Chicago Manual of Style (currently, the 

sixteenth edition). All references should follow Chicago Style’s “Notes and 

Bibliography” documentation system. Please consult the Chicago Manual for any 

specific questions (in most cases, you should have free access to the online Chicago 

Manual through your library).  

 

 

 

 
Formatting 
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• SJHSS uses footnotes. Footnotes should always be inserted using MS Word’s 

“insert footnote” function. Please do NOT use MS Word’s “insert citation” or 

“manage sources” functions.  

• All notes should use Arabic numbers. Roman numerals should not be 

used for notes in the manuscript.  

• All text should be Times New Roman font, 12 point. 

• The first line of a paragraph should be indented to the .5-inch mark. 

Indent using the ruler at the top of the page, rather than tab or space.  

• Do not include an extra line or space between paragraphs. 

• The entire manuscript should be double-spaced. 

• Block quotations should be indented evenly—that is, the entire quote is 

indented to the .5-inch mark using the ruler, rather than only the first line. 

There should be an extra space before and after the block quotation. 

• Make certain that sub-headings within the article are marked clearly. 

 

 

Transliteration 

• SJHSS asks that you use the Encyclopedia Judaica system for transliterating 

Hebrew. 

• In transliteration, a straight apostrophe is sometimes used to represent Hebrew 

Ayin or Aleph. Please make certain that the same symbol is used consistently 

whenever Ayin/Aleph appear. 

• Above all, please make sure that a single transliteration system is used correctly 

and uniformly throughout your manuscript. 

 

Permissions 

• Permissions, for print and digital content, are to be acquired by the author. 

SJHSS is happy to provide any necessary documentation required to arrange for 

permissions. If you need to quote extensively from other works or wish to 

include other copyrighted material, you should seek permission (in writing) 

from the copyright holder. In most cases this will be the publisher of the original 

work; the author or originator of the original material should be asked for 
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permission as well. Authors are responsible for taking care of reproduction fees, 

if any.  

Images 

• Line drawings (e.g. diagrams, maps) should be supplied on clear white paper, 

with lines and/or hatchings drawn in black ink. Never use a pencil or colored 

ink. 

• Photographs can be submitted as electronic files, slides or glossy prints. All 

photographs should be clearly cross-referenced to the List of Illustrations (see 

below) by a number written on each slide frame, or a number written on the 

back of each print. Indicate horizontal or vertical orientation, and when 

necessary, crops, enlargement of details, etc. Info should be indicated on a 

photocopy accompanying the original. 

• When supplied as electronic files, line drawings should have a minimum 

resolution of 1200 dpi [dots per inch]. Photographs should have a 

minimum resolution of 300 dpi. The file format should be .TIF(F), .JPG or 

.EPS; a printout should always be supplied. 

• Include a list of captions to illustrations, diagrams, maps etc. Numbers 

should indicate clearly to which photograph each caption belongs. Credit 

lines and permissions should be included in the captions. 

• Tables and figures should be submitted with the manuscript as separate files. 

 

Copyediting and Proofreading 

 

Once you receive your copyedited manuscript, you will have ten days to review 

and return your article. You will also have ten days to review and return your 

proofs.   

 

If you have any questions about submitting or revising any part of your manuscript, 

please reach out to the managing editor at sjhss@academicstudiespress.com. 
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